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LEARNING OUTCOMES

• Learn the what is query

• Learn how to set relationship between tables.

• Learn steps to Creating a query in Query Wizard



What is a Query?
• A Query is like a simple question that displays specific records from a database

that meet a certain criteria. Example, who lives in Gwalior, Who is Fail in Exam etc.

• Definition of Query: A Query is a database object that allow you to retrieve
information from one or more database tables that meet a specific condition or
criteria specified by you.

• The information retrieved on the basis of a specified criteria in the query is stored
in a separate table, called the Query table.

• Queries are made on tables and the results are displayed in the form of a table,
i.e., in a group of rows and columns with set of records that match the given
condition.

• Microsoft Access provides various types of queries: Select, Parameter, crosstab,
Action and Structured Query Language (SQL) query.



• A Query is a database object that allows you to to retrieve information from one 
or more database tables that meet a specific condition or criteria specified by 
you.

• The information retrieved on the basis of a specified criteria in the query is 
stored in a separate table, called the Query table.

• A query is a simple question that you ask to find a specific information from the 
database. Similarly in Access, when you build a query, you are defining specific 
search conditions.



• In our daily life, you make several types of queries to get specific information. For 
example, which students are scoring above 85% marks? Which students live in 
Sector-4, Chandigarh? And so on..









Creating query in Design view









Recap

• A Query is a database object that allows you to to retrieve information from one 
or more database tables that meet a specific condition or criteria specified by 
you.

• Relationships are links that associate a field in one table with the same field in 
another table. In Access, you can store data in multiple tables.

• A relationship works by matching a field with the same name in both the tables. In 
most cases, these matching fields are a Primary key from one table that uniquely 
identifies each record in a table, and a Foreign key in the other table.

• https://edu.gcfglobal.org/en/access/designing-a-simple-query/1/ to learn more

https://edu.gcfglobal.org/en/access/designing-a-simple-query/1/


Home Assignment

• 1 what is Query?

• 2. What is Relationship?

• 3. What is primary key and Foreign Key?

• 4. How to delete Relationship?

• What is query design?
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