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ucon cpegsitioning of fingers on the keyboard

* Astypingis equivalent to pen or pencil now-a-days, mastery of computer
keyboard has become obvious. Mastery typewriting skills means to attain
necessary knowledge and skill of keyboard operation by correct
positioning of fingers.

* Inthe Home Row Approach, also called Horizontal Approach, all the eight
fingers of both the hands rest on Home Keys during the keyboard
operation. The fingers are trained to make the correct movement to the
other keys in such a way that each finger returns immediately to its home
key after it has depressed the corresponding key in any other row. The
thumb of the right hand is used to operate the Space Bar
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e Allocation of keys to fingers

 The keyboard learning process starts from the second row (Home Row)
followed by the Third Row (Upper Row), First Row (Bottom Row) and the
Fourth ow (Number Row). The fingers of both the hands have to operate
the keys allotted to them on each row (Figure 2.8). It must be
remembered that each finger has to operate only the key allotted to it.

* Allocation of keys to fingers on the second row home row)

* Place four fingers of each hand on Home Keys . The remaining two keys ‘g’
and ‘h’ on the second row are operated by the forefingers (Index Finger)
of left and right hand, respectively.

CHANGING YOUR TOMORROW

Website: www.odmegroup.org Toll Free: 1800 120 2316
Email: info@odmps.org Sishu Vihar, Infocity Road, Patia, Bhubaneswar- 751024



U—DM Let's Practice 1

EDUCATIONAL GROUP

I Changing your Tomorrow M

* A. Type the following in double line spacing to get perfection over the
Home Row.

* asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh
* asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh
* Instructions:

¢ Do not look at the keyboard

e o Each letter should come beneath the other

* o Concentrate your mind on the text

e o Typing should be done quite accurately with

e constant rhythm

e e Repeat this process until mastery over this

* exercise
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B. Type the following in double line spacing to get perfection over the Home
Row.

asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh
asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkih asdfg;lkjh asdfg;lkjh asdfg;lkjh
asdfg;lkjh asdfg;lkjh asdfg;lkjh asdfg;lkih asdfg;lkih asdfg;lkjh asdfg;lkjh asdfg;lkjh
fads lall dask sad slak flask fads lall dask sad slak flask

fads lall dask sad slak flask fads lall dask sad slak flask fads lall dask sad slak flask
fads lall dask sad slak flask fads lall dask sad slak flask fads lall dask sad slak flask

Instructions

e Do not look at the keyboard

e Each letter should come beneath the other ¢ Concentrate your mind on the text
e Typing should be done quite accurately with constant rhythm

e Repeat this process until mastery over this exercise

Undertake repeated practices of typewriting the character on the Home Row
without looking at the keyboard.
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*  Why the use of various typing software is common

* now-a-days?

* 6. Mention the finger allocation of keys of the Bottom Row of
* computer keyboard.
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