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LEARNING OBJECTIVE

The students will be able to learn

✓a formal method of communication.

✓the format for writing an email.

✓style of writing an email.



FORMAT OF E-MAIL WRITING



Watch the video and get the knowledge as to how you can 
write an e-mail



Attempt it………

Your friend has received a prize in an inter-school debate 

competition. Send an e-mail congratulating him/her on 

his/her achievement. You are Arpit / Anita.



Write an e-mail to your friend inviting 
him/her to your place for winter 

vacation.



LEARNING OUTCOME

➢Knowledge of formal communication.

➢Idea of writing an email.



THANKING YOU
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