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INFORMAL LETTER WRITING  

QUESTION BANK  

1. Write a letter to your cousin congratulating him/her on his/her 
success in class 12 board exam. 

2. You are Aakriti/ Abhinav. Write a letter to your friend describing 
your boarding school in about 120-150 words. 

3. Write a letter to your friend Rudra inviting him to spend the 
summer vacation at your place in Mumbai. You are Sakshi/ 
Saksham. Do not exceed 120-150 words. 

4. Write a letter to your friend who just met with an accident 
informing him about his speedy recovery in a consoling tone in 
about 120-150 words. You are Manvi/Manav. 

5. You are Sara/Sid. Write a letter to your aunt congratulating him 
for his new job offer in about 120-150 words. He just graduated 
from college. 

6. Write a letter to your friend appreciating his book that he wrote 
in Bangalore while pursuing his writing career. You are 
Robert/Robina. Word limit: 120-150 words. 

7. Write a letter to a friend to congratulate him/her for ranking 1st 
in class. 

8. Write a letter to Father to Invite him for your School Annual 
Function. 

9. Write a letter to a friend asking sorry or apologizing for mistakes 
you have done. 
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10. You borrowed an important textbook from a classmate last 
term. You now realize your classmate had returned home to 
another state and you still have the book. Write a letter to to him 
/ her.  


