
J 

CWorksfteet fn 
.. fonna1 letter 

lntt LJ _J [j J i J i d 1 

"-:arnc CTJ' -, J'_.
1 

{ - l / 1 I ! ! ~ ! 
Cl.au & Se~.rn 1"111, ~ " - 1 • , 

Marki OB'I , l __ J 
f / f 

1. \\~r~ c1 letter t 
the tit\· 

0 lhe Superintendent of Polk~ db<Jllt th1-: maJprtdlc..e~ of 31tf1J rld: ,haw t.M 1 1& vi, no 1 

·' !'eQUestlng him to deal w·tr. them strictly tJJ lmprme up,,n th~ tJaffk fn th': dty. 

• overtoadin by . . . 
g auto nk:shaw drivers very com~n 

• school autorickshaw drivers worst offenders 

• cause of many fataJ accidents 

• strict action needs to be taken 
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II . is mnth'r ol Rl'nt rnl n~reemrnt that the war has had a chillin~ e_f~e~ upon ~ese little everyday cj 

ot ht'hnvinur t hn1 swrelcn tht! general air. We must get those c1vil1t1es back 1f we a~e to mak,e life ~J,,!l , 

Lind 10\ernblc• for ench 01hcr. We cannot get them back by invoking the law. The policeman is a flee '1dly 

,ymhnl am\ t lw law Is a necessary lnstit ution for a society that is still somewhat lower than the angdt~~4.' }' 

1 lw lnw cun only protert us against material attack. Nor will the Jiftman's way of meeting moral affro:;/
1

u1 

physical ,,ioll•nct• help us to restore the civilities. I suggest to him that he would have had a more subtle , by 

d f l"Ct Ive rt'venge if he had treated the gentleman who would not say 'please' with elaborate politenes:i :fld 
would hnve hnd the victory, not only over the boor, but over himself, and that is the victory that coun~s it 

TYPE - I (TABLE/SENTENCE COMPLETION) 

Complete the following table. 

A 

l . 1f we encounter incivility 

2. If we are to make life kindly 

3. If the conductor had treated t11e 

B 

gentleman kindly - - _ _______ _.._ _________ __J 

-A.G. Gardi11e,-

Answers 

(i) mosr of us are likely to become uncivil. 

(ii) we must get back chose civilities. 

(iii ) he would have taken a subtle revenge. 

TYPE - II (SENTENCE COMPLETION) 

Complete the following st.1tements : 

Amwcrs 

(i) If bad manners a re infectious St> Q,f'-D ~Oo c-l . ~er(__ 

(ii) It is with ma~nt~r_., • Q°> t.~,<t Y°" jV\.Q_ t l9e._~n e.. fC..._ 

(Ill ) A cheerful person exercises a p ositive effect ~,,em O<' ~hP l'.ocldQJ~ 

(111) We canno t get back the old civilities !::, " " ~~ \ o.t.O 
" 1 ""' .l (11 ) T he law can only protec t us ,_-1<:3.:::p&..:.:

1 a~ 'J..!..,_....J.l.J~Llc:'.l.lllC}I °'~ --to-c:~ 

(i) ~o are good manners 

(ii') by lnvoking the law 

(ii) as with the weather 
(iii) even on the saddest person 

(11) against material attack 

£\IFAr.Rr:r:w m _ . • 
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.J, I }! I I,(( 10,h 
• ll < d N ~, cht• "- .1 

' f ' •H c.. t •••!>,-. thJ ,lh,>d y l, .. nqw 
01

1
d 1..1.rc mu.lung ntom bomh,., wtuch if anm.her '\l;'Irr .cnmt$ wnulc ~1•, ~r.:-

n,1 J t 1hu r t "w,u, •he f · lJ. 11 t 11~llc..• 1 le l l)l .i) J e t.-... ~, ut dmppmg atom hoD'ITT!i on .a lurgr s:cnk ~!..lw :it ;:m: r !.. 

~ t ru._ tion of the civiliz.auon o f thew~ und t"Ven of cn:heJ -PIIT"J. uf :itt-w"..CL'.: , . 

\II ) 

(IIJ) 

I w, 

fl 'l"YP& - I (MULTIPLE CHOICE QUESTIONS) 

( I ) I ) f • l ti 1, •, ,-
tL'l)lth..: r u tiL I 1" ,, - l' l' -r1. 

1,,1) • l Qun, 1i t',. 11 q.,,c..•lten1 .. re v iewed hy the writ.e.r !l.!. 

(, ) P<:lf e .., 1 . 11,~~-~..r- --------------r ~ -...... !"'-' ,ert 
h e: u 1 l Hu.de q f j (ti) ,i'laWl'.)rl 

(11 ) in lttr t \t" a urJ,Qr t oward!, the .,...,.. · ~ 
._ <"I't!nt - r--T b ----------------

~ 4 }'lHpu1 hcuc (1,) harsh 
ln Wh1 vh cqu . (A) imnk 
' ) ntnei,. d qe ti . ~ ,o ._f-<-' lllQCJI} .. • " l<" wn1er tind o.--u,eme paverrv ? 

. ' --k .cpuntrics · . 
<1

) "91H, '-'<.>\Jnt • (11) undemocr»uc couni.ries 
\A J nes ( o\./4!. 
.YV« I , t ll .. 'C-<.)n:Jj . . . & !rlmost. all OOnnuies 
( ,1 ) ou1 _ng lt) the· writer, i,, a danger t o 

P44l pcqplt' ----------------
(t) qu ,-- ri -h 

1 
~ "'om civl1h.ntion 

L pcQp C' 
In the· , d . (t1) df".mocr.ntic countries 

U.)n n 1o n ()I II ~ d . -
(11 ) I• , le' prc!,c'l)l av II 11 war SL'l.~ SOmf'Where., n hm; ihf" ~--,. 

-, i cmum IQ..-ult1ed ./. -----
' ) 1 , l · ( J, \ ,. .. 0 5'pTe..ad t"\--.en--whorr ,. l, )eu .)n1c I ~ 

c:..-, c n,el I ha n ever before (n) u , upSM tlii:- p nnr 

(11 ) (,) (i i i) (d) 

TVlt■ - ti (aENTENC:E COMPLEnON QHESii-JIISJ, 

A) «. • mt re.. h '"" f, llowln: ,i<:u, n , nc,. . \ 

(I ) 
(II ) 

(11 J) 

t) ft,,,, w• tt 

I hc1c.• 11'1 r c.p111l11 y tn ,J <"nll),·1:ltlc 0ount.l"le-11 tm1 th.:- sl'\rumg qm rn mnn.."' .ll- .. %'-:._ - - ~ -' '(' 

M1111 h ,111 k 1irJ11 ttt rdl'.1 :.c> t hc <' <l lc):,~!\I hW.:-c'"l, locl....l"'d up ~ .t 'n\h~ ~ .,.... -
It w,u hh•ol-.:. , ) 111 .1l<lin ho111h will crn !unh be, t.4~c\ 

(,, ) 

<A) (I) 

Ol) {I) 

Ill 'Ill I • • Ii' \! II .... ' 

h,>1 Hhk (paw I ) (/) ) 

( \ , C0f\ t\ <~~J 
Vl ' I \ unl ,111 ( ,, ) 
,f I e11d lul (It) 

r '" l h 

huge ( f'!\r!\ 2) 

( () \ l'J ~C\...C 
11, the ntmn 

,.•,, 11):-., :ll 

ff l) ... t lll1tH 1H•1., ,lh' mk,·1.1tlll,', Ml :\IM) :lft" ~<'k) ... i m!!rml"'~ 11 -we en..:-oun-:-e.1 mc:rdb::t, ::n..~ ~ 1:. m: -tc:'ll a:;, 

1,u •HHI 11111 lvl l hu< 11 ,~ 11 n Hl\ll~\H\llV HlW'l)nt h J)t"fi-<~n wh,1 ,~an ht' di~~.n.l-ile--w.r:::i ~~.!1:\.u. rt .a~ 

11110111c 1 , , 1, \\Jl h dw ,w 1ulw1 "Nl)thtn~ dc:-:1-r:. up m, ~1nt" fu a~ Jm m=. ~ l."Y\!.l '! <."!Jl!':!'Clu 
P' i t •.,, ,11. :..~ l ntl, ,in '-'' <' ll the:' Alt)(H\\iC",t <)f \ti'. \-,--ill, s..,mc-rhm~ i')1 the- ~e!lrtim'l :n -t. imr dm. ~ .... r. I,!;, 

,,lw,iv:a 11,ti \\c ,11 lw1 tll\ .1 l)t lhtt' <"t)Hclul.''t1)l \ hn,'-. .\nJ hn: ()V.'n m."lhT\, ht., t-.:1.'"\Clhm':lf'\ n.1~ \."":l- ~a~­
l11111w111 1 ., he ·" 11\}t IHh"'~ t hh J),h"l' "~(."l, ln h~h1t·•1WnR lhMl ~t~ hf' L' lhf.l~ itm-~ ~ ~...::, ~:u,-:, 
1 11-.1 1 \,~ • ' " '• rut hn.,11\ hut·• .... nm,l 1nvr-1'lln~nt 

1r 



,-.,,Pl - I (MULTIP\.E CHOICE QUESTIONS) \I . Ch\'O,~ th~ ' 
. 'Nl,,n ,, hkh ls mo.,t ,tp\ll l'l'rl~t~ : (I) \ )l'\\)()\'\'{\t' ' 

(a) ~"' \<. O:)\l\\tr\e~ M'-c ,,k ,,'t'f\ tw tht wrltt'r t,s - --- - ------ ----c~w l\cnt · , th~ r (c) , ~ .. npt r t'C'l \)l'fl't"\.'t 
( ,·~ fl _.1 ( ' ) ·,~ • 
, 4 nw~, n ht' ~Wtlt \ , , , \.\( ~ \lt the i,uthu1' rnwntds. the poor•~- ---- ------ ----(it) ,~,,Hff't'1~nt (b) harsh 

.. . ~ y,,,µathetk (d) ironk (111) h, whi ·h , , 
~ CO\\\\tnes docs th1.' writtr Ond C.\;'treme po\'ertv ? (,1) de,,,OCl"\t' , . . . ' ''-' o.1untnes (1,) undl"mocrntJc oountnes (c) some <.\)untfit~ (,/-\/2\mos, nil rountrle.s (fo) ~ ~ \I' 'K""'~ ~ • ,_ 'CJ' '" ~· ' ' ' "'-" lu\\\g t t) \he, writt' r, is n d!i\n~ r to ----,.--------------(11 ) om p.oor \X'<)p\t- ~tr civilization 

(c) Our nch pt'opk (ti) democratic rounmes 
(v) ln th1..· ('ondithm of the pt't'S1.'nt day if n war 1,ta~ somewhere. it has the- trndoncy (,t) to 1~main loc:\li1.,·d w<o i-pn."'nd eve-rywh ere (c) h ) bcl.'()l\\1..' k s..-, 1:rul'l thtm t'\~ r befon· (,l) to upset the- poor Answers 

(i) (b) (ii) {c) (iii ) (,l) (iv) (b) 

TYPE - II (SENTENCE COMPLE110N QUESTIONS} 
(A) Complete the fo\10\..:it~ .sta1entents as b1ieflv a~ no~"ble. 

(r ) (:b) 

' (1) T heft' is l'quality in dl·m~ mtk countrk s"\mt the sharing qut of money is v@«_:g4~ ti;'•" ~ (ii) Man h:\s karnt to rrlbse the coloss:1l forces locked up l n\Y\,Q_ n1o fl) (iii) lf war breaks out atom bomb will cerrninly be, c..u~C\ 
(B) Fi,1J \-.Oto~ in l•1e p.,))J~t \,11 •1l1., 1e ,, t, t: ~ it: as , 

I 
(rl) horrible (p:tr:, l ) (l;) hup;c (para 2) 

Answe s c\f(Oo..c\ ru1 [o \_C ~o..Q 

3. 

(A) (i) verv unfair (ii) in the atom (iii) be used (8) (i) drt'adful (ii) colossal 

Rt:a~ ,e fo110\,mt r~c.~ e Orefllll\! : 

lf bad nmm,ers an' infectious, so also :\re good m:1nners. lf we encounter inciv:illty most~~ -A.~ ~ !lo hccome uncivil but it is :1n m,usu!tlly uncouth person who can be disagreeab\e wilh Slmny l~~t b IL~ 'XUJ.b m anners as with the· weather. "'Nothing d1.:•ars up my spirit s like a fine day'', said Rf,,.9.ts, .and .a~.:! person descends on ew n the glomniest of us with something of the be.ned'iction 10'f 3. $ne J.A~. AnJ 'SIDI rt ~ a\wn~ llnt' Wt't\ther on a polite conductor' s bus, and his own dvility, his -rotlcilta.rnn aad,'t:'-~ -AM ~"c,~ hurnourcd bc:lring, in fect his p3SSt'.ngers. \n lightening their spirits he is light~nin~ h i~ O\'\TI ,n'k lf~ tSl:l'!l" b not a wnsteful \u .. \."\.try, but a sound investment. 

MR8REEN 'PNlfia ~1 (Reading) 


